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Introduction 

About this Document 

With the recent changes in economic conditions and labor force available for our 

school bus drivers, The Educational Services Commission of New Jersey looked to 

develop a resource document that could help in the recruitment, license, and 

retention of drivers for our students.  The information in this packet is gathered 

from a variety of resources including the New Jersey Department of Education and 

the New Jersey Motor Vehicle Commission along with a variety of private entities 

that offer support. 

 

Contact Information 

If you have any questions or concerns regarding the material included in this 

document, please contact  The Educational Services Commission of New Jersey at: 

 

The Educational Services Commission of New Jersey 
1660 Stelton Road 

Piscataway, NJ  08854 
Phone: 732-777-9848 ext. 3120   



 4 

 



 5 

 

RECRUITMENT OPPORTUNITY 
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Potential Driver Demographics 

Potential Driver Demographics 

Current District Employees 

Existing employees looking for an additional revenue stream 

are a great resource for potential school bus drivers.  Many 

positions including district aides and paraprofessionals are 

familiar with the students and, in some cases, are able to 

accommodate the hours needed. 

Families and other Community Members 

Community and family members beyond those in the educational system could become potential drivers 

based on the unique conditions the position presents.  By offering unconventional hours during a daily run 

and summers off, perspective drivers have the opportunity to take care of family or maintain other 

interests. 

Retired Population 

Retired employees can be a valuable asset due to their experience in the field and strong work ethic.  

Marketing to this demographic may require additional resources for those who were not in the educational 

field previously.  This can be achieved by broadening the application methods and clarifying the narrative 

that is used to attract drivers. 

Source: “Paraprofessional Educator Certificate.” Charter 
Oak State College, www.charteroak.edu . 

Source: “Innovative Driver Hiring and Retention Methods.” Edited by Claire Atkinson, School Bus Fleet, 1 June 2008, 
www.schoolbusfleet.com/article/611430/innovative-driver-hiring-and-retention-methods.%20www.housingwire.com/.  

In the article, Innovative Driver Hiring and Retention Methods, Claire Atkinson, 

from SchoolBusFleet.com, discusses retirees in transportation: 

  “Retirees, who may become bus drivers to supplement their income, are often 

reliable employees, according to several administrators. “What helps us is their 

well-established work ethic and good attendance patterns,” says Steve Dickie, 

transportation department supervisor at Livonia (Mich.) Public Schools.” 
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Conventional Ways to Communicate the Need 

1. Posting at Community Centers 

2. School Newsletter 

3. Local Theaters 

4. Radio Advertisements 

5. Signage on bus (Locate bus in high traffic areas for additional exposure) 

6. Job Fairs 

7. Advertisement Signage  

8. Newspaper Posting  

9. Driver Referrals 

10. District website 

Ways to Attract Potential Drivers 

Source: HousingWire.com,  
www.housingwire.com/. 

Source: “A New Era of School Bus 
Driver Recruiting.” Vertical Alliance 
Group, 2015. 

Online Applications 

Applications should be simple and clear allowing the 

applicant to be contacted as soon as possible after 

applying for the position.  Your online page should be 

easily accessible when searched.  This is critical for 

prospective drivers to find your posting.  Companies 

like INFINIT-I (formally SafePUPIL) will link your 

application questions and forms to their recruitment 

and application system.  They also offer online 

training for CDL licensure. 
Marketing Video 

By developing a marketing video, the employer will 

be able to control the narrative and better highlight 

the opportunity to potential employees.  

Additional Ways to Find Applicants 

Job Posting Websites 

Posting for a position online is a critical part of reaching a broader audience both in the community and beyond.  

Resources like Applitrack.com or USSchoolBusDrivers.com are great to reach existing professionals looking for 

additional revenue.  Their experience in the educational field will help in retention.  To reach an audience 

outside of the education field, it is important to expand your footprint to additional  career based sites (as listed 

below) to draw from a larger employee pool who may be available and interested in the opportunity. 

 

Digital Marketing 

Developing a social media presence is a great way 

to attract prospective drivers by promoting the 

transportation field as part of the educational 

community and better represent the benefits of the 

position. 
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CDL LICENSE REQUIREMENTS 

AND MAINTENANCE 
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CDL License Requirements MVC School Bus, 2018, www.state.nj.us/mvc/inspection/schoolbus/noflash/main.htm.  

See Pages 54-55 for Medical 

Examiner’s Certificate form 

See Pages 33-36 for Six Points 

of Identification 
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CDL Endorsement Requirements   MVC School Bus, 2018, www.state.nj.us/mvc/inspection/schoolbus/noflash/main.htm.  

See Page 53 for 

Declaration form 

Visit http://www.nj.gov/education/

educators/crimhist/ for more information. 
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CDL Suspension  MVC School Bus, 2018, www.state.nj.us/mvc/inspection/schoolbus/noflash/main.htm.  
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Summary Steps and Resources 

As per the State of New Jersey - Motor Vehicle Commission 
 

General Requirements: 
 
1. A minimum of class C Commercial Driver License 
2. Be at least 21 years old, and have 3 years driving experience 
3. Have a basic New Jersey driver license 
4. Have at least 20/40 vision in each eye (with or without corrective lenses) 
5. Have 70 degrees of peripheral vision in each eye 
6. Be able to recognize red, green and amber colors 
7. Be morally fit 
8. Be physically fit 
 

Take Note: 
Criminal History background checks will be obtained through fingerprint scanning process .  Federal law  
requires commercial drivers to carry a medical examiner's fitness statement at all times and renew it every 
two years. 
 

Steps to attain CDL with P (Passenger) and S (School bus) Endorsements 
 
1. Attain the CDL Manual at your local MVC or online 
2. Present 6 Points of ID and register for/receive the test specific for School Bus Drivers with P and S  
      endorsements 
3.   Go to Driving Test Center for knowledge and vision exams 
4.   Present Valid Test Receipt, CDL Holder Self-Certification Form, a valid Medical Examiner’s Certificate (if        
      required) to MVC for Commercial Learners Permit 
5.   20 Days practice while accompanied by another CDL licensed person 
6.   14 Days after passing the Knowledge test you can register for the Road test 
7.   Take permit and authorization slip to MVA to obtain license 
 

Resources: 
 
General Info, Endorsements Needed: 
http://www.state.nj.us/mvc/inspection/schoolbus/noflash/cdl_License.htm 

Safety and Training Requirements: 
http://www.nj.gov/education/finance/transportation/training/ 

Facility Locations 
http://www.state.nj.us/mvc/locations/facilitylocations.htm 

 NJ State Motor Vehicle Commission CDL Process Summary 

http://www.state.nj.us/mvc/pdf/drivertopics/RA_4_1_a.pdf
http://www.state.nj.us/mvc/inspection/schoolbus/noflash/cdl_License.htm
http://www.nj.gov/education/finance/transportation/training/
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CDL TEST OVERVIEW 
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CDL Testing: Vision, Knowledge, and the Road New Jersey Motor Vehicle Commission, 2018, www.state.nj.us/mvc/drivertopics/cdltest.htm. 

Visit http://www.state.nj.us/mvc/about/manuals.htm 

to download the CDL Manual 

CDL Testing: Vision, Knowledge, and the Road 
To get your Commercial Driver License (CDL), you need to pass the vision test, knowledge test, and a road test. 

  

 

 

To help prepare for the knowledge test, you can download the CDL manual from the New Jersey State Motor Vehicle 
Commission website.  CDL manuals are also available at a motor vehicle agency or by calling MVC’s Customer 
Support (609) 292-6500  weekdays (except holidays) from 8:30 a.m. to 4:15 p.m.to request a copy by mail. 

 

CDL Knowledge Test 
Below is a bullet point outline of the Exam Test Receipt and Commercial Learner Permit Process.  The points are 
listed in a manner that will assist you in the process to obtain a CDL. 

Go to a motor vehicle agency with 6 Points of ID to obtain a Test Receipt. 

 To be sure that you get the correct tests you must indicate the type of commercial vehicle you will drive and the 
endorsement(s) you will use. 

 The test fee is $125. 

 Visit a Driver Testing Center (DTC) to take any needed knowledge exams and vision test.  DTC’s are at the 
following locations:  Bakers Basin, Bayonne, Camden, Cardiff, Eatontown, Edison, Freehold, Lodi, Mount Holly, 
Newark, Newton, North Bergen, Paterson, Rahway, Randolph, Rio Grande, Runnemede, Salem, South Plainfield, 
Toms River, Vineland, Washington, Wayne, or West Deptford. 

 The knowledge test is a 50-question general test with additional separate tests for each endorsement.  To pass 
the test you must answer at least 80% of the questions correctly. 

 Pass the knowledge exams and have the Test Receipt validated at the DTC. 

 Take the validated Test Receipt and present it along with the CDL Holder Self-Certification Form and a valid  

 Medical Examiner’s Certificate, if required to a motor vehicle agency to receive your Commercial Learner’s 
Permit(CLP). 

 Return to a DTC to have the CLP validated. 

 Practice for 20 days accompanied by another CDL licensed person before you can take the road test. 

 You should have a current and validated CLP present whenever practicing for the skills test.  The Test Receipt 
does not have to be present when practicing.  

 Test scores are valid for 360 days. 

 

 If you fail the knowledge test you must wait seven days before taking it again. You may re-take the test as many 
times as you like, but if you have not passed it after 180 days, you will need to renew your Test Receipt. 

See Page 54-55 for Medical Examiner’s Certificate form 

http://www.nj.gov/mvc/license/visiontest.htm
http://www.nj.gov/mvc/locations/facilitylocations.htm
http://www.nj.gov/mvc/pdf/drivertopics/RA_4_1_a.pdf
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CDL Testing: Vision, Knowledge, and the Road New Jersey Motor Vehicle Commission, 2018, www.state.nj.us/mvc/drivertopics/cdltest.htm. 

CDL Road Test 
All CDL Applicants are required to take the CDL road test. You can schedule an appointment for a CDL road test 14 
days after you successfully complete the knowledge test. Appointments are scheduled at any DTC.  A safety 
specialist will ride with you and judge you on three parts: 

 Pre-trip 

 Basic Skills 

 Road Skills 
 

CDL Road Test Sites 
 Bakers Basin 

 Cherry Hill 

 Eatontown 

 Lodi 

 Rahway 

 Randolph 

 Wayne 

 Winslow 
 

Make Sure You Bring These Items to the Road Test: 
 A vehicle with the following: 

 Current inspection sticker 

 Valid registration 

 Valid insurance card (unless covered by PUC or federal DOT regulations) 

 Legible GVWR placards affixed to the test vehicle(s) 

 Empty of cargo of any kind 

 Valid Test Receipt and CLP 

 Licensed driver qualified to operate the CMV being used for the test 

Note:  The MVC does not supply vehicles for road tests 

 

Once you pass the CDL road test, you may take your permit and authorization slip to a motor vehicle agency to 
obtain your license.  If you fail the CDL road test, you must wait at least two weeks before re-taking the test. If you 
fail the test several times, the MVC may require that you wait six months before taking the road test again. 

 

Banking of Commercial Driver License Skills Test Scores 
The banking of CDL skills test scores is permissible under the following guidelines: 

 Applicant must pass the pre-trip portion of the road test to be eligible to bank test scores. 

 Banking of CDL skills test scores will be site specific.  

 Applicant’s CDL skills retest must be administered at the same site where the banked scores are retained. 

 Applicant must present the fail/denial form indicating the results of the previous CDL skills test(s). 

 Banking of CDL skills test results are valid for one Commercial Learner’s Permit (CLP) cycle, equal to 180 days 
from issuance of the CLP. 
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Includes onsite training for the knowledge test. Some packages include preparation for the road test. 

1518 Summit Avenue 
Union City, NJ 07087 
Tel:(201)864-3600 
Fax:(201)864-4436 

Website: https://ezwheelsdriving.com/ 
 

Class Locations 

Headquarters Office 
1518 Summit Avenue 
Union City, NJ 07087 
Tel:(201)864-3600 
Fax:(201)864-4436 

Passaic Branch 
954 Main Avenue 
Passaic, NJ 07055 
Tel:(973)470-0190 
Fax:(973)470-0175 
 

Woodbridge Area Branch 
171 New Brunswick Avenue 
Hopelawn, NJ 08861 
Tel:(732)376-9500 
Fax:(732)376-1286 

Elizabeth Area Branch 
230 Commerce Place 
Elizabeth, NJ 07201 
Tel:(908)441-9500 

  

Dover Area Branch 
10 West Blackwell St. 
Dover NJ 07801 
Tel: 973 749 1600 
 

South Amboy Branch 
101 Lower Main St 
South Amboy NJ, 08879 
Tel: 732-201-4909 

School Bus Driver Training Facilities 

Tel:(908)441-9500
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School Bus Driver Training Facilities 
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This facility is equipped for onsite training and courses.  Packages include training videos, and one road test 
with varied amounts of road training hours. 

2811 Bergenline Ave. 
Union City, NJ 

Tel: 201-617-9404 

Email: alissia@idealdriving.com 

Website: https://www.idealdriving.com/ 
 

Class Location 

Paterson Branch 
86 Summer St. 
Paterson NJ 07501 
Tel: 973-341-3925 

 

School Bus Driver Training Facilities 

tel:2016179404
mailto:alissia@idealdriving.com
tel:973-341-3925
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School Bus Driver Training Facilities 
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This is an online offering with the option to purchase a CD for in-house training for the written test and the 
transportation of special needs students. 

Website: https://schoolbussafetyco.com/contact-us/ 
 

Class Locations 

Offered online or through mail order CD 

School Bus Driver Training Facilities 
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School Bus Driver Training Facilities 
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This facility is equipped for onsite training and courses.  Express Driving School offers various training  
packages available to view on their website. 

Website: http://express-drivingschool.com/ 

Class Locations 

Harrison Branch 
13 Frank E Rodgers Blvd. 
 Harrison NJ 07029 
Tel:(973) 484-9144 

Plainfield Branch 
430 Watchung Ave. 
Plainfield, NJ 07060 
Tel:(908) 561-4600 

School Bus Driver Training Facilities 
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School Bus Driver Training Facilities 

 
This facility is equipped for onsite training, and jobs hosting.  Applications can be linked to their page to  
capture additional potential drivers.  

Website: https://www.infinitiworkforce.com/ 
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The knowledge test is a 50 question general test with additional separate exams for P and S Endorsements.  The 
tester must answer at least 80% of the questions correctly to have their test receipt validated. 

FREE CDL Practice Tests 
http://cdltest.co/schoolbus/test.php 

FREE 2018 NJ MVC Permit Practice Test –CDL 
https://driving-tests.org/new-jersey/ 

FREE CDL School Bus Practice Test 
http://freedmvpracticetests.com/cdl/s-
endorsement 

FREE CDL Practice Tests 
https://www.cdlknowledge.com/cdl-practice-test/ 

PAID Practice tests and Study Guides 
https://www.dmv.org/nj-new-jersey/practice-
tests/ 

PAID 2018 NJ CDL License Test Prep Online Program 
https://online-cdl-test.com/cdl-exam-license/NJ-New-Jersey-cdl-
practice-test.html 

Knowledge Practice Test Resources 

Practice Knowledge Test Resources 
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APPENDIX 
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NJ Motor Vehicle Commission Training Requirements  http://www.nj.gov/education/finance/transportation/training/ 

Training Requirements for School Bus Drivers and School Bus Aides 
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NJ Motor Vehicle Commission Training Requirements  http://www.nj.gov/education/finance/transportation/training/ 
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 NJ Motor Vehicle Commission Training Requirements  http://www.nj.gov/education/finance/transportation/training/ 
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NJ Motor Vehicle Commission Training Requirements  http://www.nj.gov/education/finance/transportation/training/ NJ Motor Vehicle Commission Training Requirements  http://www.nj.gov/education/finance/transportation/training/ 
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NJ Motor Vehicle Commission Training Requirements  http://www.nj.gov/education/finance/transportation/training/ 
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Six Points of ID Map MVC School Bus, 2018, http://www.state.nj.us/mvc/license/6pointid.htm 

How to Attain Six Points of Identification 
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Six Points of ID Map MVC School Bus, 2018, http://www.state.nj.us/mvc/license/6pointid.htm 
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 Six Points of ID Map MVC School Bus, 2018, http://www.state.nj.us/mvc/license/6pointid.htm 
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Six Points of ID Map MVC School Bus, 2018, http://www.state.nj.us/mvc/license/6pointid.htm 
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S—Endorsement Brochure  New Jersey Motor Vehicle Commission - Endorsements, 2018, www.nj.gov/mvc/drivertopics/

S—Endorsement Brochure 
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S—Endorsement Brochure 

S—Endorsement Brochure  New Jersey Motor Vehicle Commission - Endorsements, 2018, www.nj.gov/mvc/drivertopics/
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Required Video Presentation for All Drivers 

Driver and Aide Training 

See pages 40-52 in this document for the presentation 

Driver / Aide Training Video and Presentation 

Driver and aide training for special needs students is available through the New Jersey Department of Education 

website (http://www.nj.gov/education/finance/transportation/training/dis/).  This training is required for all drivers 

and aides in New Jersey and supplies a certificate once completed.   See the website below. 

School Bus Driver and Aide Training for Interacting with Special Needs Students  
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School Bus Driver and Aide Training for Interacting with Students with Special Needs 
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School Bus Driver and Aide Training for Interacting with Students with Special Needs, 2018, www.nj.gov/education/finance/transportation/training/dis/. 
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School Bus Driver and Aide Training for Interacting with Students with Special Needs 
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School Bus Driver and Aide Training for Interacting with Students with Special Needs, 2018, www.nj.gov/education/finance/transportation/training/dis/. 
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School Bus Driver and Aide Training for Interacting with Students with Special Needs 



 45 

 

School Bus Driver and Aide Training for Interacting with Students with Special Needs, 2018, www.nj.gov/education/finance/transportation/training/dis/. 
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School Bus Driver and Aide Training for Interacting with Students with Special Needs 
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School Bus Driver and Aide Training for Interacting with Students with Special Needs, 2018, www.nj.gov/education/finance/transportation/training/dis/. 
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School Bus Driver and Aide Training for Interacting with Students with Special Needs 
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School Bus Driver and Aide Training for Interacting with Students with Special Needs, 2018, www.nj.gov/education/finance/transportation/training/dis/. 
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School Bus Driver and Aide Training for Interacting with Students with Special Needs 



 51 

 

School Bus Driver and Aide Training for Interacting with Students with Special Needs, 2018, www.nj.gov/education/finance/transportation/training/dis/. 
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School Bus Driver and Aide Training for Interacting with Students with Special Needs 
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Declaration Form 
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Medical Examiners Certificate Form 
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Medical Examiners Certificate Form 



NOTES 





The Educational Services Commission of New Jersey 
 

1660 Stelton Road 
     Piscataway, NJ 08854 

     Phone: 732-777-9848 ext. 3120   

 


